[image: image1.jpg]enable»r»




Guidance Notes

Safeguarding and Tutor Information Record
As part of safeguarding and quality assurance in line with the Common Inspection Framework, please complete the Safeguarding and Tutor Information record with the names of all individuals who have direct contact with learners or access to personal data relating to vulnerable adults and children.

Please note there are only certain options available via the drop down boxes on the spreadsheet, this is to ensure consistency in the information provided. 

Please complete and return as instructed by the Enable member of staff who has requested this information.
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